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†
Christ is the reason for Immaculate Conception School; the
unseen ever-present teacher in its classes, the model of its
faculty, the inspiration of its students.

PREFACE
Nothing contained herein is intended to, or shall be constructed to, create any contractual
obligations, express or implied, on the part of the Immaculate Conception of the Blessed Virgin
Mary School. The contents of this handbook are subject to alteration or modification by the
school as circumstances may require.
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FOREWARD
It is our privilege and responsibility to share with you the awesome task of educating your
child.
We seek to build a faith community in which each child is recognized as special with Godgiven talents and abilities to be developed and nurtured. So that all students and parents may
benefit from the learning experience, there are established rules and regulations, which directly
or indirectly affect the learning situation.
This handbook is intended as a guide to acquaint you with our school and familiarize you with
its established rules, regulations, procedures and policies. We believe that you can contribute
much to the success of the school’s programs if you understand what the school is trying to
accomplish. The education and training of our children must remain the joint responsibility
and cooperative effort of the home and the school.
It is hoped that you will read this entire handbook, familiarize yourself thoroughly with its
contents, keep it in a safe place, and consult it whenever a question arises.
Suggestions for improvement of the handbook, as well as the instructional program, will be
appreciated and considered.

ACCREDITATION
Immaculate Conception of the Blessed Virgin Mary School has been awarded accreditation by
the Middle States Association of Colleges and Schools. MSCES accreditation signifies that
Immaculate Conception of the Blessed Virgin Mary School has met the MSCES Standards for
a quality school. Accreditation by MSCES is an indication of trustworthiness, educational
quality, and a commitment to on-going school improvement. It is recognition of both prior
achievements and a commitment to greater future accomplishments.
The accreditation affirms that Immaculate Conception School has demonstrated to evaluators of
the Commission on Elementary Schools that it is effectively advancing the quality of
educational experiences it offers its students, meets its responsibilities to the public and the
profession of education and complies with standards for accreditation that are established by
the Commission on Elementary Schools and approved by the membership of the Association.
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HISTORY OF THE SCHOOL
Immaculate Conception School is a rural school of approximately two hundred students located
in New Oxford, Pennsylvania. Our students come primarily from diverse backgrounds. We
continue to prepare them spiritually, intellectually, emotionally, and physically for the
challenges they will face in our ever-changing society.
Immaculate Conception School has a long tradition of excellence in Catholic Education. Father
Francis Deneckere established the school in 1862. In 1899, three Sisters of Christian Charity
came to teach at the school. The Sisters of Mercy staffed the school from 1913 until 1994. In
1994 a Sister of Saint Joseph of Chestnut Hill took over the administrative duties and two
Sisters of Mercy stayed on to work in Parish ministries. Presently, the school is under the
direction of a certified lay Principal and a dedicated, fully certified faculty and staff. The
school serves those who are primarily Catholic, but is open to children of all faiths.
The charism continues today celebrating the faith, transmitting gospel values, building a
community grounded in the gifts and fruits of the Holy Spirit and serving the people of God.

MISSION STATEMENT
Immaculate Conception School exists to provide a quality Catholic education for each student
in a spirit of faith and academic excellence. Guided by a dedicated faculty and administration,
and involved parents, students fulfill their daily responsibilities based on the values and
principles inherent in their religious instruction. Through a program built on love, Gospel
values, individual development, students have the opportunity to grow and succeed in all
aspects of their lives- intellectual, spiritual, moral, social, and physical.

Built on Christ, Immaculate Conception School exists to:
Guide its students to become disciples of Christ,
Build a Christian community,
Create a caring, safe, and respectful environment,
Nurture self-confidence in an awareness of individual differences,
Provide for academic excellence,
Develop an enthusiasm for life-long learning,
Foster growth and success in all aspects of students’ lives.
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GUIDING BELIEFS
Our program is designed to help children develop in all aspects of their lives- spiritually,
morally, academically, emotionally, socially and. physically. We strive “to give the children
roots and wings”--- roots to foster growth and anchor them in their heritage and wings to soar
into the world of knowledge and ideas.
•

We believe that our students are the essence of our existence. Therefore the faculty and
staff of Immaculate Conception School dedicate their efforts to creating an
environment which will enhance the personal development of each student, challenging
them to attain their fullest educational and spiritual potential.

•

We believe that Immaculate Conception School adheres to the highest academic
standards in order to provide its students with the knowledge and understanding needed
for personal success. The spiritual development of each child is fostered by following
moral standards of conduct, and exhibiting respect for self and others by living the
Gospel values.

•

We believe well-qualified and dedicated teachers lead students toward a deep faith and
commitment to Jesus Christ. The faculty of Immaculate Conception School models
faith and commitment through daily positive interactions with all community members.
Their enthusiasm for learning and openness to new ideas demonstrate the importance of
life long learning.

•

We believe respect is an integral component in the development of students at
Immaculate Conception School. Being conscious of individual differences, we are
committed to promoting the value of respect for ourselves and others.

•

We believe parents, as the primary educators of their children, need to participate
actively in their child’s education and spiritual development. Parents are encouraged to
contribute to the well-being of the school community.

•

We believe all children deserve a safe and loving environment. The faculty and staff
incorporate Christian values along with bullying prevention throughout the school
community to ensure students have the best learning environment.
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PHILOSOPHY AND OBJECTIVES
Inspired by Christ’s words,” I came that they might have life and have it to the full,” w e
dedicate our efforts to the education of ourselves and others. Fully aware of the accelerating
changes in society, we work diligently to set our students on an unending pursuit of truth,
goodness, and beauty. As we personally direct our students to develop Christian attitudes that
illuminate the values of the transient and the permanent, we endeavor to show Christ-like
warmth and concern.
Through faith, hope, and charity we have the power to create a joyous environment where
students and teachers can expand their minds and hearts. While we guide students to acquire
skills, learn concepts, and make judgments, we honor responsible freedom. We believe that
true education leads a person to discern and love truth, to follow right reason, and to reverence
God and all His creation. In a spirit of love and sacrifice, we endeavor to seek and transmit
truth through Christ, who is the Way, the Truth, and the Life.
Motivated by the love of Christ and committed to the pursuit of excellence in the Apostolate of
Christian Education, we, the faculty of Immaculate Conception School, strive to achieve the
following objectives for our students:
1.

To transmit the Christian message and to educate our students to develop a mature and
personal relationship with Christ.
2. To help each student to integrate religious truths and moral integrity with life in
contemporary society and our world of technology; basic to this task is instruction in
authentic Catholic doctrine.
3. To foster in our students a positive self-image and a spirit of creativity, inquiry, and
discovery that will inspire them to attain a mastery of curriculum commensurate with
their potential.
4. To provide our students with fundamental knowledge and usable skills sufficient to
prepare them for life’s work, and to develop a sensitivity to cultural and aesthetic
values.
5. To extend the interests and concern of our students beyond themselves into the total
community, thereby fostering in them a sense of responsible freedom and a desire to
acquire those qualities of heart and mind necessary for effective service to others.
6. To give witness to the meaning of Christian service by our dedicated effort to instill
Catholic truths and wisdom in a community of faith, creating a climate of warm hearted
concern, mutual respect, and joy.
7. To use our abilities and aptitudes, our time and talents, with a spirit that best serves
others; in the accomplishment of this goal, to seek for ourselves and our colleagues
opportunities for professional enrichment.
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8.

To initiate those changes and innovations that will improve the education of our
students to better prepare them for life in today’s world.
9. To respect and appreciate the cultural, mental, and ethnic differences of those in our
apostolate and respond sensitively to the challenges of race, poverty, and religion.
10. To encourage the involvement and active cooperation of parents as partners in
education.

As we endeavor to carry out these objectives, we envision our students growing into men and
women able to understand and cope with life, willing to serve others, and impelled to worship
God.

HOME AND SCHOOL ASSOCIATION
MEMBERSHIP:
All parents are members of the Home and School Association. Parents are expected to carry on
the work of the Association and assist in school programs through work on committees.

MEETINGS:
General Home and School Meetings are held annually. The Association and the School issue
informational reports to parents and teachers. Parental in-put on general school related matters
is encouraged. Programs of an educational nature are held for parents and teachers. Parents are
encouraged to attend these meetings.

FINANCIAL PROJECTS:
The Association sponsors several fund-raising activities during the school year. These projects
and the supervision of sales are the responsibility of the parents. Parents are expected to
support and cooperate with all such activities. Proceeds are used to support the operating
budget, the school curriculum, student activities, and communication.

PARENTS AS EDUCATORS
Parents are the primary educators of their children. Parents have a serious obligation of
providing and supervising the education of their children. When children enter school parents
are encouraged to reinforce study habits and skills taught in school. Children learn better if the
parents reinforce what is taught in the classroom.
Parents must create a family atmosphere filled with love and respect for God, and His people,
in which a well-rounded personal and social education is fostered. The family is the first
school and therefore, the vehicle responsible for developing values, attitudes, love of Christ,
self and others.

6

The Catholic School is an extension of the education that begins at home. Parents’ attitudes
toward the school and its teachers are reflected in the attitudes of the children. Children often
react publicly to what is said privately in the home.
Therefore, parents are asked to maintain a united front with the school on matters pertaining to
school policy and discipline. When and if problems between teachers and students surface,
parental judgments should be reserved until a conference with the teacher can be arranged. The
school must have the full support of the parents in matters of discipline. Obedience and respect
cannot be learned at school if it is not taught at home.

PARENTAL OBLIGATIONS AND RESPONSIBILITIES
1.
2.
3.
4.
5.

6.

7.

8.

9.

10.

Maintain a united authority between themselves and the school so that the teacher in the
classroom is an extension of parental authority.
Remember that criticism, complaints, gossip, and words spoken in anger or jest are
absorbed by the child and become a part of his/her education.
Be cognizant of the fact that obedience has to be taught. It cannot be learned at school if
it has not been taught at home.
Teach the child to develop responsibility and that refusing to do what is expected of
him/her at home and school will not be tolerated.
Remember that each child is different and it is very important to have a fair idea of your
child’s capabilities. Success is determined from a combination of many character traits
and the way they are developed. Your child will be successful if he/she is encouraged to
work up to his/her ability.
Teach your child respect. Respect for the property of others must be taught at home.
Too often children are not disturbed about destroying or defacing school property or
their classmate’s property.
Check your child’s television viewing and time spent at the computer. Too much
television and playing of video games hampers the child’s listening abilities. It is up to
the parent to help develop good listening habits.
Always encourage your child to do a good job. Be pleased when he/she does their best.
Go over grade reports carefully with your child. Allow him/her to take pride in their
accomplishments and recognize his/her shortcomings. You add to your child’s incentive
when you show a sincere interest in his/her work.
Be aware of and know your child’s friends. Recognize that all parents or children do not
follow the rules of Christian living and common sense. Parents through discipline and
example must teach and convince your child that there must be rules that he/she will be
expected to obey, regardless of what his/her friends may choose to do or think of
him/her.
Help your child develop good study habits. A specified period of time allowed for home
study helps the child in his/her school adjustment. Study should be done in an orderly
and quiet atmosphere. Television, stereos, computer games, etc. should not be played
while the student is doing his/her homework. Papers should be checked for neatness –
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never accept careless work from your child or allow him/her to turn in incomplete
assignments.
11. In addition to written work a minimum of time for study should be:
Grade K - 2
15-30 minutes
Grade 3 - 4
30-45 minutes
Grade 5 - 6
45-60 minutes
Grade 7 - 8
60-90 minutes
12. Develop and instill in your children the proper attitude toward school and learning. The
child is developing a good attitude when he/she:
 Takes pride in his/her work
 Starts and completes work within the time limits.
 Cooperates with teachers and other staff.
 Seeks help when he/she needs it.
 Applies things he/she has learned.
 Assumes a degree of responsibility for his/her learning.

DISCIPLINARY RESOURCE
A genuine unity of purpose and practice between parent and teacher is necessary for students to
have a consistent understanding of expectation. Without this consistent understanding, the
student is likely to become confused, making learning more difficult. For this reason it is very
important that the unity of parent and teacher authority be always respected and protected.
When parents feel that an issue or circumstance has developed which is interfering with their
child’s ability to profit from the educational experience at Immaculate Conception School, we
ask that parents adhere to the following procedures:
1.

2.

Parents should consult the teacher before contacting the principal. At the first sign of a
problem parents should contact the teacher and request an appointment by a written
note, an e-mail or by calling the school after 3:00 p.m. In most cases a contact with the
teacher will remedy the problem.
If the problem can not be resolved through the teacher, the opportunity to discuss the
issue with the principal should be requested.

We stress this procedure because, in most cases, the problem will be resolved with little
difficulty. This act of courtesy will be greatly appreciated. Gossip hurts a school; problems
discussed with friends and neighbors tend to become greatly exaggerated.

SCHOOL BOARD
The School Board of Education is a consultative body established by the pastor to assist the
principal in the governance of the school. The Board consists of members appointed by the
pastor and representatives of the parents or parish.
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The Board of a parish school is a consultative body not an elected representative body as in a
Public School Board. A parish Board of Education has no direct control or responsibility for
the administration of the school. Rather, a parish school Board of Education has
responsibilities for matters of policy. Policy dictates what is to be done, not how it is to be
done. Immaculate Conception School’s Board of Education is subject to the regulations that
proceed from the Diocesan Board of Education. The names of the duties and functions are
listed in the board’s constitution and by-laws. A list of school board members is published
annually.

FACULTY AND STAFF
The faculty is comprised of a certified lay principal and qualified lay teachers who are
dedicated to providing students with a quality Catholic education in accordance with Diocesan
and State regulations. The principal and faculty are certified by the Pennsylvania State
Department of Education.

SCHOOL POLICIES AND OBJECTIVES
ACCEPTANCE
All school-age children from Immaculate Conception B.V.M. Parish are eligible for attendance
at Immaculate Conception B.V.M. School. Other student admission is considered in the
following order: children from other parishes without schools, from parishes with schools (for
sufficient reason), and from non-Catholic families.

ABSENCE
On the day that a child is absent, the parent must notify the school between 7:30-8:30 A.M. to
indicate the reason for the absence. If the parent has not called by 10:00 A.M., the school will
contact the home to investigate the child’s absence. Calls from students are not accepted.
Each student returning to school after an absence must present a written excuse signed by the
parent or guardian explaining the reason for the absence and indicating the dates. A doctor’s
excuse or certificate must be presented if a child is absent three or more days. If a written
excuse is not presented within two days of the absence, the absence will be recorded as an
unexcused absence. Excessive absences and tardiness will be investigated. When a student has
an extended absence, the parent must meet with the teacher to discuss the work the student will
be missing.
Pennsylvania School Law states that “excused” absences include the following: illness, family
emergencies, prearranged and approved doctor and dentist appointments, school scheduled
student educational trips and authorized school activities.
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Because of the Pennsylvania State’s Compulsory School Attendance Law, the attendance of
students at Immaculate Conception B.V.M. School is subject to the supervision of the
attendance officers of the various school districts. Consequently, illegitimate or unreported
absences of students must be referred by Immaculate Conception B.V.M. School to the proper
public authority. Therefore, it is very important that a legitimate reason for absence be made
known to the teacher through a note signed by a parent.
Family vacations during the school year are discouraged since regular attendance is essential to
a student’s success. Parents requesting to take students out of school for an educational
experience/trip must submit a Pre-Arranged Educational Trip form at least 10 days prior to the
trip. Teachers are under no obligation to give students class work/homework in advance of
family trips. Students are responsible to make up missed work within one week of their return
to school.
Students, who participate in or attend inter-scholastic events or other school sponsored
activities, must be present in classes the day of the activity or event. Failure to comply will
result in disciplinary action. Admittance to or participation in the event will not be granted.
No student will be dismissed early without a written statement from the parent explaining the
reason and who will come for them.

FREQUENT ABSENCES
When a student is absent more than six (6) days in a marking period, the parents of the student
must meet with the Principal to discuss the student’s attendance and academic records. By
Immaculate Conception B.V.M. School standards thirty (30) days absence in a year is sufficient
to warrant repeating the school year. The matter is to be decided by the administration. Taken
into consideration will be the frequency of absence, attempts to make up work missed during
absences, etc. In the case of chronic irregular absence involving ten (10) days, the
administration will request a physician’s statement regarding the general health of the student
and a doctor’s statement for each absence.

ACADEMIC PROGRAM
All curricula in the School are guided by the Office of Education, Diocese of Harrisburg.
The total development of the child depends upon his/her ability to learn as well as he/she can
with interest, comprehension and enjoyment. To attain these goals, there is a multi-level range
of curriculum. The curriculum of the Diocese of Harrisburg is available for review on the
Diocesan website www.hbgdiocese.org . The objectives are listed as follows:

RELIGION:
1.
2.
3.
4.

To provide the essentials of Catholic Christian doctrine and the principle of morality.
To teach the Catholic liturgy with the Mass as its center.
To familiarize the students with the scriptures.
To expose the students to the historical development of the Church.
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5.
6.
7.
8.

To teach truths that illuminate our understanding of life.
To teach reverence for God and respect for life.
To assist in preparing students for first reception of sacraments.
To provide Christian education in human sexuality.

LANGUAGE ARTS:
1.
2.
3.
4.

To develop reading skills and comprehension within a continuous progress program.
To teach writing in accordance within acceptable English usage.
To master the skill of logical organization of ideas in both written and spoken form.
To acquaint students with literary classics in the English language.

MATHEMATICS:
1.
2.
3.
4.
5.

To develop mathematical skills and application within a continuous progress program.
To teach quantitative concept.
To teach the child to perform mathematical operations.
To teach the child to combine concepts and operations in practical application.
To develop the ability to prove geometrical relationships, and to use units of
measurement.
6. To encourage sound reasoning and logical thinking.

SCIENCE:
1. To seek an understanding to the order of the universe and interdependence of Man with
the rest of God’s creation.
2. To respect life and assume a responsibility as steward’s of God’s creation.
3. To understand the basic principles and theories of Science.
4. To use these principles to solve problems using the Scientific Method of investigation.
5. To introduce and reinforce the scientific process skills as outlined in the curriculum
handbook; i.e. researching, observing, classifying, predicting, and communicating
results.

SOCIAL STUDIES:
1. To present the different geographical areas, comparing the student’s country and the
world.
2. To emphasize cultures, industries, and natural resources.
3. To trace chronologically the development of civilization throughout the world.
4. To familiarize the student with the United States Constitution, the American political
process and the structure of the American government.
5. To expose the student to current affairs which affect the world today.

MUSIC:
1. To develop music appreciation through theory and singing.
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2. To teach liturgical music.
3. To offer instrumental music lessons and band.

ART:
1. To develop principles of art: line, texture, color, shape, etc.
2. To expose the child to various art forms and styles.
3. To familiarize the students with the artists, to appreciate the beauty in all forms of art,
and its history.
4. To allow for creativity in the students’ own expression of art.

PHYSICAL EDUCATION:
1. To teach the student basic calisthenics with sequential skill development.
2. To teach the student the basics in hygiene and health care.

COMPUTER EDUCATION:
1. To equip students with useful computing skills, such as Word Processing.
2. To teach students Keyboarding and Basic Computer Literacy.
3. To utilize software in CAI, or Computer Assisted Instruction, across the curriculum.

*SUPPORT SERVICES IN READING AND MATHEMATICS:
1. To provide assistance to those students who are diagnosed as needing this service
through the Lincoln Intermediate Unit Act 89.
2. To provide a program that allows for:
a. Carefully planned and executed activities geared to individual needs.
b. Regular evaluation to determine levels of ability and measured progress.

*SPEECH CORRECTION:
1. To provide therapy and help to students who have a deficiency, through the services of
the Lincoln Intermediate Unit.

*GUIDANCE/COUNSELING:
1. To provide counseling services for individual students who are experiencing problems
related to home and family relations, or social or emotional adjustment.
2. To assist the child toward personal growth and maximum achievement of their potential.
3. To aid students in becoming increasingly self-directed and better able to make decisions.
4. To assist parents and teachers in understanding and satisfying the developmental needs
of their children.
5. To plan and conduct weekly developmental guidance classes that will facilitate students’
understanding of themselves and the development of a positive self-concept.

*PSYCHOLOGICAL EVALUATION:
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1. This service is usually provided on the recommendation of the principal, teacher or
parent, with the permission of the parent. The school psychologist provides assistance in
the form of comprehensive psycho-educational assessment, social/emotional evaluation,
and or counseling of the children who are experiencing difficulties in school. As a result
of the evaluation and assessment, recommendations to help school personnel, parents,
and the student will be developed.

CHRISTIAN CHASTITY PROGRAM
The Diocese of Harrisburg has approved a curriculum for the teaching of Christian chastity for
all elementary grades. Immaculate Conception B.V.M. School integrates the Christian Chastity
Program into religion classes.
*Services are provided through Act 89 Lincoln Intermediate Unit.

ADMISSIONS POLICIES
Immaculate Conception B.V.M. School is a co-ed elementary school for grades Kindergarten
through eight. It does not discriminate on the basis of sex, race, color or ethnic origin in the
administration of its educational, admission scholarship and other school administered
programs.
The school reserves the right to deny attendance to anyone whose behavior is contrary to the
teachings and ideals of the school or whose behavior or attitude is disruptive to the proper
functioning of the school programs.
Immaculate Conception B.V.M. School requires that a child entering Kindergarten be five
years of age by October 1.
The following information is needed when registering:
1) Immunization Records
2) Birth Certificate
3) Baptismal Certificate (where applicable)
4) Proof of custody where applicable
Students registering for grades other than kindergarten are also requested to bring a copy of
current academic records.

PROBATION POLICY (for new students)
All new students are given a three-month evaluation period. If during this time the school is
unable to meet the needs of the student(s), parent(s) will be asked to place their child in another
school. Such recommendations would only occur after conferences with the parent(s) and after
exhausting all other methods of assistance.
Students presently enrolled in Immaculate Conception B.V.M. School are re-registered
annually.
Once a child is accepted into the school, non-acceptance is later determined by the following:
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1. Willful delinquent tuition
2. Lack of cooperation on the part of both parent and student
3. Record of several suspensions during the school year.

ADMISSION OF TRANSFER STUDENTS
Any Catholic student who wishes to transfer must have the approval of his/her pastor. Such
students need not be accepted if they have any record of being a major discipline problem.
Pupils who wish to transfer from one parish school of the diocese to another shall be admitted
to the grade level which their records warrant. Pupils transferring from the Catholic systems
and who present a record of competence acceptance to the principal may be admitted as their
qualifications warrant.

APPOINTMENTS DURING SCHOOL HOURS
Dental or Medical
1. As often as possible appointments should be made outside of school hours.
2. A written notice from the parent or an appointment card will be honored.
3. Students leaving school for appointments will meet their parents or guardians in the
office.
4. Before leaving the school, the parent or guardian must sign the log book in the office.

ATTENDANCE
Regular attendance by each pupil during the school year is state mandated. In addition, regular
school attendance is of great importance if students are to experience the continued sequential
teaching needed to attain academic goals. A student arriving after 8:15 A.M. must report to the
office. These students will be marked late unless they arrive at school on a late bus. Lateness
is recorded on a student’s record. Parents must notify the school by phone or in writing of the
reason for lateness. A parent will be contacted when there is chronic lateness.

Daily Time Schedule
Grades K through 8
8:15 A.M.
Bell Rings
8:25 A.M.
Morning Prayers
8:30 A.M.
Class Begins
2:50 P.M.
Afternoon Prayers
2:55 P.M.
Dismissal

ACHIEVEMENT TESTING
Each year in October, the Iowa Test of Basic Skills (ITBS) is administered in Grades three
through eight. Students in Grades five and eight are given a Cognitive Abilities Test (Cog AT)
in the beginning of October. By December, the results of the tests are promulgated to parents at
a conference.

ALTAR SERVERS
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Students in grades 5 through 8 are eligible to serve in the liturgy. It is important that altar
servers are: punctual, neat, reliable and accurate. Servers should also be dependable in finding
a substitute.

BOOKS AND THEIR CARE
1.
2.
3.
4.
5.

Students and parents are responsible for all books issued to the students.
All books issued must be covered.
Students must not write on the cover or on the pages of the textbooks.
All students must use a book bag. No books may be carried to or from school without
the use of a school bag.
All lost and damaged books must be replaced by full payment of their value.

BUS
Good conduct and common courtesy are to be observed at all times on busses. A code of bus
behavior is issued through the school district. A written referral will be given as notification
when disciplinary infractions occur. Failure to adhere to bus regulations may result in
suspension or expulsion from use of bus transportation services.
Local school districts are responsible only for their own students. Therefore, students from one
school district may not ride on another school district’s bus with out prior permission.
Requests must be submitted in writing to the local district’s transportation supervisor.

CALENDAR
Immaculate Conception B.V.M. School follows the calendar of the Conewago Valley School
District. It is developed in conjunction with the public school transportation system. A
detailed calendar is published for parents and sent home through the students at the beginning
of the school year.

COMMUNICATION
Every effort is made to maintain good communication with parents through home/school
meetings, newsletters, and the monthly calendar. A school folder, containing all official
communications, will be sent home each Wednesday with the oldest child in school. The folder
is to be signed and dated by the parent and returned to school the following day. This
procedure insures that all information will be seen by parents.

CONFERENCES
1.
2.

3.

Mandatory Parent-Teacher Conferences are scheduled at the end of the first trimester.
Contact the individual teacher or principal to arrange conferences about personal school
problems or student progress. State the nature of the problem prior to coming to the
conference.
If problems arise, the parent should discuss the problem with the teacher first. If no
resolution occurs, the parent should contact the principal.
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4.

5.
6.

Parents should not expect teachers to confer with them during school hours. Classroom
visitation should only be made at Open House or by appointment with the teacher and
principal.
Arrange for conferences of a personal nature or about lengthy problems at times other
than at Home and School meetings.
The number to call to arrange a conference is 624-2061.

CONTESTS OR ACTIVITIES FOR STUDENTS
The Superintendent of Education will at times recommend to the schools contests or other
activities because of their educational value. Any recommended activity should enjoy the
cooperation of the schools. Participation in other contests such as spelling bees and oratorical
contests sponsored by local newspapers, radio-television stations and civic organizations should
be supported. Participation in all local contests is left to the discretion of the principal.

CLASS PARTIES
Class parties may be scheduled during the school year celebrating Halloween, Christmas,
Valentine Day, etc. Teachers and parents are responsible for the planning and execution of
these parties. Any other celebration must have the prior approval of the principal. Students are
not permitted to distribute personal party invitations in the classroom unless the entire class is
invited, or if all boys or all girls are invited. Addresses and phone numbers may not be
requested from the office.

DISCIPLINE
Philosophy
At Immaculate Conception B.V.M. School we believe that the essence of Christian discipline is
to develop Christian character and to assume responsibility for one’s actions. Students need to
realize that the observance of rules brings happiness to themselves and others. Students must
be convinced that the rules of the school aim to safeguard their liberties rather than curb them.
We realize that our students are still in formation and that as they grow and mature they need
guidance toward self-discipline. We expect behavior expressive of a Catholic school student at
all times. Students must act in a manner that will reflect credit to the school and to themselves.
This conduct is expected while in school, coming to, and leaving school.
Parents, teachers, and school administrators share the responsibility of shaping good behavior.
Parents help children become well-adjusted and self-disciplined in the home by cooperating
with teachers in safeguarding the school’s educational environment.
When classroom instruction is continually disrupted by student misconduct, learning cannot
take place. Persistently unruly students detract from the learning process for themselves and
for other students. For this reason we believe that positive and consistent discipline is
important to our school and to your child. We believe that this will lead to making responsible
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choices and ultimately to the development of good leaders who will serve the Church and
society.
Our school discipline policy has three objectives:
1. Preserving the kind of environment needed for effective teaching.
2. Dealing with disorderly conduct in a consistent way that corrects the student’s behavior.
3. Using suspension or expulsion only as a last resort.
To meet these objectives, your child must learn the basic discipline guidelines from you.
Discipline must be looked upon as important and necessary by both you and your child.
Application
Our students are learning self-discipline and responsibility through:
 Complete cooperation in class
 Complying with classroom and school regulations
 Respecting themselves, classmates and all adults with whom they come in contact
 Respecting school property and the property of others
Each student has a right to be educated to his/her fullest potential and at a rate proportionate to
his/her own ability. Inappropriate behavior is a violation of the students’ rights and the rights
of others. Therefore, when such expressions interfere directly or indirectly with the rights of
others, appropriate actions must be taken.
Definition of Terms
In-School Suspension
The exclusion of a student for a specified period of time, usually one to five days. The student
is isolated and does all the school assignments in a room provided by the principal.
Suspension
Students may be suspended from school for an accumulation of numerous minor offenses or for
any serious offense (e.g. truancy, vandalism, insubordination, immorality, threats, fighting,
theft, use of alcohol or drugs, etc.) Parents are to be notified orally the day a suspension is
incurred and in a written communication within forty-eight hours of the suspension.
Parents/guardians may be required to meet with school authorities in order for the student to be
readmitted to classes. The suspension is usually to be given for a specified period of time. A
suspension may be indefinite pending the school’s review of a particular situation. School
authorities may direct that the suspension be served in school or out of school depending upon
the circumstances of the situation.
After two suspensions, a student may be expelled for any further serious infractions, or an
accumulation of lesser infractions of the rules or regulations of the school. A letter stating this
fact is to be sent to the parent/guardians.
Expulsion
All Catholic schools in the diocese shall attempt to form young people in the ways of the
Catholic faith. If a student is unwilling or unable to abide by the rules and regulations of a
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Catholic school in the diocese and either breaks the rules consistently or does something of a
very serious nature, he/she may be expelled.
The following are examples of actions that may result in expulsion:
1. Proven moral delinquency, which has a negative influence on other students.
2. Incorrigible behavior, which undermines classroom discipline.
3. Persistent truancy
4. Deliberate violation of a school rule or regulation for which the promulgated penalty
is expulsion. Promulgation requires written notification to students and parents, e.g. via
Student Handbook and/or Newsletter.
5. Serious acts of violence, the possession of a weapon, the attempt to sell drugs.
6. Students who have received two suspensions and engage in further serious violations
or an accumulation of minor violations of the school rules and regulations.
7. Students charged with criminal violations that occur apart from school or school
related activities.
The Principal of the school is the one who has the authority to expel a student. If the student is
a member of one of the Catholic parishes in the Diocese of Harrisburg, the Principal is to
inform the student’s Pastor. In all cases, the Superintendent of Schools is to be consulted before
the expulsion takes place.
When a student is guilty of an action that merits the punishment of expulsion, the school
authorities are to arrange a meeting with parents/guardians and the student. At this time, the
facts of the case are to be presented and the decision of the principal made known to the
parents/guardians who may be given the opportunity to withdraw the student from school in
lieu of his/her expulsion. If the parents/guardians choose not to withdraw the student, the
Principal must inform the parents in writing that the student is expelled and that they have the
right to appeal this decision to a special review board. The expelled student cannot attend
classes during the appeal.

Appeal Procedure
Parents/guardians have the right to appeal the expulsion of their student to a special Review
Board. A written notice of the expulsion shall inform the parents/guardians and the student that
the decision of expulsion may be appealed to the Review Board and how the appeal is to be
made. For interparochial schools, the Review Board shall consist of a committee of the Board
of Education of the school. In a single parish school, the Review Board shall consist of a
committee of the Board of Education. If the parish operates in one of the optional modes of
governance, a committee for this purpose may be formed from the Parish Pastoral Council’s
Education Committee, or the Review Board may be designated in the Parent-Student
Handbook. Members of the Review Board shall not have any direct involvement in the case;
e.g. the Pastor, Principal, teacher, or relative of the student. The task of the Review Board is to
hear both sides of the case, viz., the administration’s and the student’s and to render an
impartial judgment whether or not the proper procedures and policies were followed. The
following points should be noted regarding an appeal of expulsion:
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1. The parents/guardians have ten days from the receipt of the expulsion notice to

request an appeal.
2. The request must be made in writing and is to be addressed to the Principal, who shall
advise the Superintendent of Schools of the request for an appeal.
3. The hearing is to be held as soon as conveniently possible for all parties concerned.
4. The hearing is conducted for the purpose of ascertaining the facts in the case and
rendering an impartial judgment that proper procedures and policy were followed.
a. Only those persons involved in some pertinent way may be present at the
hearing. Legal counsel or other support personnel are not admitted to an appeal
before the Review Board.
b. The Review Board is to allow each party to present their case. The Review
Board members may ask any questions they deem appropriate. The Review
Board will discuss their findings in private, and come to a decision in the appeal.
c. The Review Board may determine that the school administration has followed
the appropriate policies and procedures, and confirm the expulsion. The Review
Board may, however, determine that the facts do not sustain the decision to
expel the student, and recommend that the administration rescind the expulsion.
Detention
For violation of a school policy or for unacceptable behavior, students may be detained after
school. Advance notice of the detention will be given to the parent in writing or personal
communication. Parents have the responsibility for meeting with the teacher and providing
transportation home after an after-school detention.
Discipline Policy Grades 5, 6, 7, and 8
Offenses may include, but are not limited to:
 Misconduct in classrooms, hallways, cafeteria, bathrooms, etc.
 Cheating and/or copying and/or helping others to cheat or copy.
 Unprepared for class.
 Wearing of inappropriate clothing/uniform.
 Misbehavior for a substitute.
Consequences may include, but are not limited to:
 Verbal warning / reprimand
 Written letter of apology
 Demerit
 Team detention during recess, activity period, or other special designated times
 After school detention
 Parent conference
 Recommendation for in-school suspension

Demerit System for Grades 5, 6, 7, and 8
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1. Academic & Behavioral
 A demerit is given after 4 incomplete assignments per subject or 3
behavioral violations
 After 3 demerits are given, an after-school detention will be assigned
2. Dress code
 Given after 3 violations
Grades 4 through 6 – All warnings and demerits cleared at the end of each trimester
Grade 7 – All warnings and demerits cleared at the end of the first trimester, but will
accumulate for the rest of the year
Grade 8 – Warnings and demerits accumulate for the whole year.

DRESS CODE
Students attending Immaculate Conception B.V.M. School are expected to present a neat and
clean appearance. Students are required to wear a complete uniform each day unless otherwise
noted by the principal.
When a student is in violation of the dress code, a notice will be sent home to the parents.
Kindergarten students are not required to wear the school uniform.
Uniforms are to be worn by all students in Grades 1 to 8. (See Uniforms)

DRUGS AND ALCOHOL
The use and/or possession of illegal drugs, alcoholic beverages, mood-altering substances, or
drug-related paraphernalia or the abuse of prescription drugs on school property or while
attending or participating in any school-sponsored activity is forbidden and is considered a
major disciplinary infraction.
After considering all circumstances, the principal may suspend or expel a student for these
serious disciplinary infractions, depending upon the severity and/or frequency of such
violations. In each case, the principal and the school staff should place primary emphasis on
preventive and corrective action designed to enhance the education, health and welfare of the
entire school community.

ELECTRONIC DEVICES
Cell Phone
Cell phones and similar devices are distractive to the educational process. If a student has an
emergency during the school day, they may use the phone in the school office. Parents who
need to contact a student during the school day may contact the office. Any changes to the
transportation arrangements must be made through the office, preferably by a written note.
Entertainment Devices
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Entertainment devices such as IPODS, walkmans, radios, electronic games, cameras or mobile
phones are not part of the educational environment of the school. Therefore, unless specific
permission is granted for a particular occasion, these items may not be brought to school.
Electronic Device Policy
The use of personal communication devices, including cellular telephones, by students during
the student’s instructional day, while in the Immaculate Conception B.V.M. School building is
prohibited.
Any cellular telephone that is brought to school must be placed in a container labeled with the
student’s name and grade. It must be dropped at the office in the morning and may be retrieved
at the end of the day, prior to leaving school.
The use of personal entertainment devices is prohibited unless special permission is given for a
particular occasion.
Violations of this policy will result in the disciplinary action and may result in confiscation of
the item.
The confiscated item will not be returned until a conference has been held with a
parent/guardian.
Immaculate Conception B.V.M. School shall not be held liable for loss, damage or misuse of
any electronic device brought to school by a student.
Immaculate Conception B.V.M. School shall not investigate lost or misplaced electronic
devices of any type.
Exceptions to the prohibitions set forth in this policy may be made for health, safety or
emergency reasons with approval of the building principal or designee.

EMERGENCY DRILLS
Emergency drills for crisis situations are identified and explained in the school’s Emergency
Action Plan.
Emergency drills are conducted on a regular basis. In cooperation with Emergency
Management Agency of Adams County, Immaculate Conception B.V.M. School participates in
county-wide disaster drills such as tornados, hurricanes and floods.

EMERGENCY INFORMATION
Emergency information forms are given to each parent at the beginning of each school year.
Any change in name, address, phone number or emergency contact information should be made
at the school office. It is extremely important that emergency information be kept updated
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during the school year. Any changes must be noted promptly. This information is a vital
instrument needed to contact parents should an emergency arise.
No sick or injured student will be released from school without notification of the family and
an escort provided by the family or school. If an emergency exists, a student will be
transported to the hospital.

EMERGENCY SCHOOL CLOSINGS
On days that the weather is inclement, all announcements regarding school closing or late
opening will be announced on the radio. Please listen to radio stations:
 WHVR – Hanover (1280 AM) – WYCR (98 FM)
 WGET - Gettysburg (1320 AM) – WGTY (108 FM)
 WGAL-TV – Lancaster (Channel 8)
Information will also be available on the internet at www.wgal.com .
If it is necessary to close school after sessions have begun, announcement of the closing time
will be made on the same radio or TV stations listed above. Immaculate Conception B.V.M.
School follows the decision of the Conewago Valley School District.

ENTERING AND LEAVING THE BUILDING
Parents are asked not to send children to school before 7:40 a.m. Buses begin to arrive at this
time. The school yard is supervised from 7:40 until the first bell at 8:15 a.m. During inclement
weather children assemble in the cafeteria until 8:15 a.m. Upon arriving at school, no child is
permitted to leave the premises prior to dismissal time without a written note from the parent
and only in the company of an adult. The note should be given to the child’s teacher.
Students not following their regular dismissal procedure need a note from their
parent/guardian to inform the teacher of the intended change.

FIELD TRIPS
Any field trip involving elementary school children should be of an educational nature. Field
trips involving only one day may be taken at the discretion of the principal. Field trips are a
privilege, not a right, and students can be denied participation if they fail to meet academic or
behavioral requirements.
All trips are to be made in public, licensed carriers or school buses, adequately chaperoned by
adults. When private cars are used for short trips, every effort must be made to insure that
vehicles are operated by responsible drivers who have sufficient liability coverage. All
students must wear seat belts.
Each student on the trip must have, on file in the school, a written slip signed by a parent or
guardian. This is required by Diocesan policy. A child who does not return a signed
permission slip will not be permitted to go on the trip.
Any circumstances which would deviate from these rules must receive permission from the
Diocesan Superintendent. (Policy No. 5134)

22

Parents are selected by the teacher to assist on the field trip. Parent chaperones assist teachers
with monitoring and safety of students. All chaperones must ride on the bus or other method of
transportation provided by the school. Only children listed on the class roster are permitted to
attend.

GRADUATION
Graduation from eighth grade takes place in the context of the liturgy. Diplomas and awards
are conferred after the liturgy. Diocesan policy states that the graduation is to be simple in
regard to dress and celebration.

GRADING SYSTEM
In recent years, a great deal of research has been completed on instruction, assessment and
grading. Best practices of differentiated instruction and assessment have enhanced our
teaching. The Diocese of Harrisburg has developed a Grade Reporting System to reflect this
knowledge.
Rationale
The Grade Reporting System is comprised of multiple pieces including, but not limited to:
• weekly newsletters
• periodic progress reports
• portfolio reviews
• alternative assessments
• parent conferences
• standardized tests
The goal of a complete system is to maintain adequate information about a child’s growth over
time as a student. This formal reporting document is only one piece of the complete system
which assists in communicating knowledge of a student’s learning progress to all stakeholders:
parents, students, colleagues and administrators.
Grade Report
Only major learning goals are included in the Grade Report. These are grouped in sections
following the Diocesan Curriculum for each area which is required to be assessed: Religion,
Integrated Language Arts, Mathematics, as well as Science, Social Studies grades (4 – 8) and
Art, Music, Physical Education, and Technology for Intermediate grades (7—8). Although they
are not included on the Kindergarten and Primary Grade Report, we note that the curricula for
Art, Music, Physical Education, Technology, Social Studies and Science are to be fulfilled at
every grade. Projects in these areas can be incorporated as assessments for Integrated
Language Arts or Mathematics. Grade Records for each term are maintained.
Marking Code
• Kindergarten and Primary
The marking code for all areas will be “E” for Exceeded Expectations, “P” for skill growth that
is Proficient and “I” for skill growth that is still In Progress.
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Exceeds Expectations
Student learns independently and is able to accomplish new skills acquisition without
support of the teacher. Student is able to apply knowledge, to new material and beyond,
easily and independently.
Proficient
Student is able to accomplish skills with support of the teacher and classroom setting.
Application of newly learned material is achieved within standard measure of time. Student
easily works with new skill in a group setting but is not yet independent.
In Progress
Student at this level needs repeated practice over an extended period of time to acquire
new skills. Student is unable to apply new skill work independently or with group work.
Student often requires individual teacher support.
•

Intermediate (Grades 4 through 8)

The Marking Code for all subject areas will be “A, B, C, D, and F.” (Use the chart below for
raw score progress indicators or use the following scholarship evaluation as indicators to
student progress).
Mark:
A
B
C
D
F

Excellent
Above Average
Average
Below Average
Unsatisfactory

A…. Excellent:
This student is careful, thorough and prompt in the preparation of all required work: is
quick and resourceful in utilizing suggestions for supplementary activities. He/she works
independently and has sufficient interest and initiative to undertake original projects beyond
assigned work. Uses time well. Does not guess, but is careful to express thought clearly and
accurately. He/she shows leadership in learning.
B…. Above Average:
This student prepares all assignments carefully; is conscientious and dependable;
requiring no urging to have work done on time. She/he shows consistent interest and responds
when called on. She/he makes a practice of doing all assigned work and makes some use of
suggestion for supplementary work. He/she had good study habits for routine assignments. Is
a good worker, but initiative and resourcefulness are not strongly developed.
C…. Average:
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This student usually does good work but requires direction and stimulation from the
teacher to produce “satisfactory work”. She/he shows limited interest or ability in following
subjects beyond the minimum requirement, but does respond to encouragement and guidance.
D… Below Average:
This student does work of uneven or superficial quality. He/she lacks concentration in
study or is unable to do much work independently because of lack of study habits. He/she has a
lack of the necessary foundation or background, and/or a lack of ability. Frequently, she/he
fails to do satisfactory work. Special help and encouragement are constantly required,
however, during the trimester will show some improvement. Sufficient intervention is required
by outside remediation and parental involvement to keep the student achieving. This type of
student needs to be assessed to a full extent and a LEARNING PLAN MUST BE developed
for student to succeed.
F ….Unsatisfactory:
This student fails to accomplish the fundamental minimum essentials necessary for
continued progress. There is a need to spend more time on work given in the trimester. The
study habits are nonexistent; the student does not spend time nightly on homework and study
assignments. Maturity may be insufficient for the student to accomplish the work of the grade
level or there is a total lack of effort/interest on the part of the student to learn. Serious
consideration needs to be given by parents and teachers as to continuance in the regular
program of the school.
In marking the skill under each content area labeled “Work Reflects Ability or Beyond”, “Yes”
or “No” indicate progress.
This formal reporting document will be distributed three times during the school year. Each
trimester will be comprised of approximately 12 weeks of instruction. Midway through each
trimester, a progress report will be sent to parents to update them on their child’s progress. All
students will receive this progress report.
Note: If retention is contemplated at any grade level, parent conferences and SST Meetings
must occur earlier than the end of the second term, prior to each school’s registration dates.
Diocesan Policy#_5120_.

HANDS-ON GUIDELINES
Administrators, faculty and staff may lay hands on a student under the following conditions:
1. To separate confrontational students from one another;
2. To assist a student in case of an accident or injury;
3. To escort a student to the office or to the principal if a verbal directive is ignored;
4. To defend oneself with no intent to harm a student.
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HARASSMENT
The Diocese of Harrisburg affirms the inherent value of every individual and upholds the
respect due to each because of his or her uniqueness as a child of God; therefore, the Diocese is
committed to providing for its employers, employees, students and volunteers a working and
educational environment which is free from physical, psychological, sexual or verbal
harassment.
The Diocese prohibits any form of harassment of or by employers, employees, students or
volunteers.
Any student who experiences some form of harassment should report it to the school
administration. Prompt investigation of allegations of harassment will be made on a
confidential basis by the most immediate administrative authority not involved with the
allegation to ascertain the veracity of complaints. Any student who engages in harassment is
subject to discipline, up to and including expulsion, depending on the seriousness of the
offensive conduct. (Policy #5136A)

HEALTH RECORDS AND SERVICES
The school health program is intended to assist in the identification and correction of physical
defects, and in the control of communicable diseases. A school nurse is provided by the
Conewago Valley School District and is on duty one day per week.
School health surveys are sent home annually. Parents are asked to cooperate in keeping this
information up-to-date.
Emergency Authorization Form
Parents are required to complete the Emergency Authorization Form which gives permission
for any emergency medical treatment to students while they are under the supervision of
Immaculate Conception B.V.M. School.
Chronic Medical Conditions
Parents are requested to provide Immaculate Conception B.V.M. School with information
regarding any chronic medical or psychological condition and how to handle an emergency
situation pertaining to the school’s specific health problem.
Emergencies During School
Students who become ill or injured during school hours are to be referred to the school nurse,
the principal or designee for the administration of first-aid. If the students must leave school
because of sickness or injury, the school will call the parent to arrange transportation home.
Students with HIV/AIDS or Related Diseases
Students who are HIV-infected or have AIDS or other related diseases and desire to attend a
diocesan elementary or secondary school will not be denied admission to or discriminated
against solely because of their medical condition.
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However, the school does reserve the right to dismiss a student or curtail a student’s activities
(curricular, co/extracurricular). This will be done on a case by case basis by the principal in
consultation with the student’s attending physician if it is determined that a student presents a
substantial risk to himself/herself or others.
If, for reasons of health or safety, a student can no longer continue to attend classes,
arrangements for alternative instruction will be determined by the principal and the
parents/guardians.
Parents/guardians are expected to inform the principal if or when their child has HIV/AIDS or
related diseases in order that the school principal can provide proper protection of the child and
other individuals in the school.
Instruction on HIV/AIDS shall be included as part of the school curriculum for all students on
an age-appropriate basis.
This school follows the Universal Precautions to Prevent the Spread of Infectious Diseases to
reduce the risk for employees, volunteers, and students.
Policy on Racial Non-Discrimination- In compliance with the Diocesan Board of Education
Policy, Immaculate Conception B.V.M. School, mindful of its primary mission as an effective
instrument of the educational ministry of the Church, and the witness to the love of Christ for
all, shall not discriminate on the basis of race, color, national or ethnic origin in the
administration of educational policies, admission policies, loan programs, and athletic or other
school-administered programs.
Policy on Non-Discrimination Based on Sex - In compliance with the Diocesan Board of
Education Policy, Immaculate Conception B.V.M. School, mindful of its primary mission as an
effective instrument of the educational ministry of the Church, and the witness to the love
of Christ for all, shall not discriminate against any student because of sex in any
educational program or activity.
Immaculate Conception B.V.M. School reserves the right to amend this policy to comply with
directives of the Commonwealth of Pennsylvania and the Diocese of Harrisburg regarding
students who have HIV or AIDS as needed.

IMMUNIZATIONS
Pennsylvania law requires that every child attending school, Kindergarten through Grade 8,
must be properly immunized against diphtheria, tetanus, polio, measles, mumps, rubella, and
hepatitis B.

INSTRUMENTAL MUSIC
The instrumental music program at Immaculate Conception B.V.M. School is offered through
Delone Catholic High School. Information concerning the program is sent home to parents at
the beginning of the school year. The program is optional for students in Grades 4 through 8.
An annual fee is due in the fall.
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INSURANCE
Medical and dental insurance is available to all students at the expense of the parent. Sign-up
forms are sent home at the beginning of the school year. It is not mandatory to purchase this
insurance if your child has adequate coverage. It is requested that parents sigh a form
acknowledging their rejection of the coverage.

KINDERGARTEN
Through our kindergarten program we strive to provide a smooth and pleasant transition from
the home environment to school. The kindergarten curriculum provides for the total growth of
the individual child and the gradual adjustment to the demands of formal education.
To attend kindergarten, children must be five years of age by October 1st and have had all
necessary immunizations.
Before the opening of school, the parents will receive a kindergarten handbook which explains
in detail our curriculum and procedures.

LIBRARY
1.
2.
3.

The school library is open to all students on a regularly scheduled basis.
Any books that are lost or damaged must be replaced by payment of their value
A fine of twenty-five cents per week, per book shall be paid for books that are overdue.

LITURGIES
Instruction in the faith and participation in liturgical celebrations are among the highest
priorities at Immaculate Conception B.V.M. School. All Catholic children are obligated to
attend Mass on Saturday evening or Sunday, and on all Holy Days of Obligation. This is the
parents’ responsibility. Every student has an opportunity to attend a monthly liturgy with the
total student body. Individual classes are assigned to prepare the monthly Masses.

LOST AND FOUND
Articles that are found in the building are brought to the main office. Anything not claimed
within thirty days is donated to a charitable organization. It is recommended that all personal
articles be marked with some kind of identification.
If a book or other school-owned item is lost or damaged, the student/parent will be responsible
for reimbursing the school for the cost of the book/item.

LUNCH PROGRAM
A hot lunch is available for students and is optional. A menu is published monthly and is also
available on the school website. Tickets are sold on Monday. Milk is available for students
who choose to carry lunch.
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Students are expected to be courteous and observe appropriate table manners. Talking should
be in moderate tones while eating. Silence is to be observed during clean-up and when entering
or leaving the cafeteria.
No one may leave the grounds during lunch period for any reason without permission of the
principal.

NON-COSTODIAL PARENT
Immaculate Conception B.V.M. School abides by the provisions of the Buckley Amendment
with respect to the rights of the non-custodial parents. In the absence of a court order to the
contrary, a school will provide the non-custodial parent with access to the academic records and
to the other school-related information regarding the child. If there is a court order specifying
that there is to be no information given, it is the responsibility of the custodial parent to provide
the school with an official copy of the court order.

PARENT TEACHER CONFERENCES
Parent-teacher conferences are scheduled at the end of the first trimester and are mandated by
the Diocese of Harrisburg. Conferences may also be held at the request of the parent or school.
The parent-teacher conference is recognized as a highly effective means of improving the
education of children. As partners in the conference, parents and teachers share valuable
information and plan together for the continuous growth of each child in relation to the
student’s individual ability.

PICTURES
School pictures are taken in the fall by the school photographer. Order forms for these pictures
are sent home in advance. All packets must be pre-paid. A make-up date is scheduled for
absent students or if a re-take is necessary. Parents are under no obligation to purchase the
pictures.
The school reserves the right to use student pictures in publications and on the school’s
website. Any parent who does not wish his or her child’s picture used, must notify the
principal by completing the Permission to Photograph form.

PROMOTION
A student is promoted when he/she adequately demonstrates mastery of material covered in all
or the majority of major subject areas.
Promotion is left to the discretion of the teacher and principal.

REGISTRATION FEE
An amount of $50.00 per family must be paid when registering for school. This fee is nonrefundable.
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RETENTION
Satisfactory completion of academic requirements of each grade should be the goal of the
individual student, parents, and teachers. If retention of a student is deemed necessary, it
should be done during the formative primary years so that it can be an experience that will be
profitable for the student’s future growth emotionally and academically.
Retention should be effected only once during the academic level (primary, intermediate,
junior high), and no more than twice in a student’s entire school career.
Procedures for advising retention are the following:
1 . Consultation of the teacher with the principal, remedial guidance personnel and
psychologist after the first and second trimester grade reports, so that all other available
data may be considered in decision-making.
2. Conference with parents after each of these reports.
3. Recommendation of student for psychological evaluation.
4. Notification of possible retention to be given in writing to parents by January.
5. Final decision is made after all responsible persons have conferred.

RIGHT TO AMEND
The principal is the final recourse and reserves the right to amend this handbook. Parents will
be given prompt notice.

RECORDS POLICY
Immaculate Conception B.V.M. School in compliance with the Buckley Amendment of 1974
has the following policy regarding an individual’s right to privacy:
Family Educational Rights and Privacy Act
Access to Records
A.
Teachers and other school officials who have legitimate educational interests have
access to student education records.
B.

Parent(s)/legal guardians have access to their child’s education records.
Parents/guardians may contact the Principal to schedule an appointment to review
records. A representative of the school must be present while these records are being
reviewed.

C.

In general, any other person requesting access to a student’s education record must
have the written consent of the parent(s)/legal guardian(s), unless the disclosure is
otherwise authorized or required by law.

D.

Non-custodial parents, in the absence of a court order to the contrary, will
be provided access to the educational or/legal agreement records and other schoolrelated information regarding the student. It is the responsibility of the custodial parent
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to provide the school with an official copy of any court orders or legal agreement
regarding access to educational records.
Logs
A.
A log must be maintained of each request for access to and each disclosure of
educational record information other than disclosure to parents or school officials.
B.
The log should contain the name of the person(s), the date, and the legitimate
interests the person had in requesting or obtaining the information.

SAFE SCHOOLS ACT OF 1997
PA legislation dealing with school crime and safety issues:
 Record Keeping –Non-public schools must keep records of incidents of violence. A
statistical summary of the record must be available to the public upon request.
 Sworn Statement-Parents enrolling a child in public school must give a sworn
statement that their child was not under suspension or expulsion.


Student Records – Public schools must automatically transfer a student’s discipline
record, without parental permission. Immaculate Conception B.V.M. School will
continue to observe its general practice of not forwarding a student’s discipline file with
academic records, with the following exceptions: A student involved with the
possession of a weapon, the sale or possession of controlled substances, or involved
with an act of violence which posed a potential threat to others. Immaculate Conception
B.V.M. School will send an advisement of these situations to any school a student
transfers to, either in the case of expulsion or voluntary withdrawal of the student.
Notice: It is the policy of Immaculate Conception B.V.M. School to notify the school to which
a student transfers if a student is expelled or withdraws from school and is involved with any of
the following infractions:
 An act or offense involving weapons
 Sale or possession of controlled substances
 Willful infliction of injury to another person or act of violence committed on school
property, or while in the custody of the school
(This policy reflects our commitment to the Safe Schools Act of 1997)
Alerting Law Enforcement
Immaculate Conception B.V.M. School will notify the local law enforcement authorities and
the Office of Catholic Education whenever a weapon is discovered on school grounds or in the
possession of a student under its care (school bus, etc.)

SACRAMENTAL PREPARATION
The children in the second grade are prepared to receive the Sacrament of Reconciliation
during the first part of the school term. The second half of the year is devoted to preparation
for the reception of the Eucharist.
Students in the eighth grade are prepared to receive the Sacrament of Confirmation.
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Parents are encouraged to assist in the preparation of their children for these sacraments and to
attend the parent sessions provided by the school.

SCHEDULE
School begins at 8:15 A.M. and ends at 3:05 P.M. All students are to be present for prayer,
pledge of allegiance to the flag, and announcements. Any student who reports to school after
8:15 A.M. must report to the office for a late slip.
Class schedules are set by diocesan regulations and must meet state requirements. Minutes for
each subject vary according to grade level.

SEARCH AND SEIZURE
The administration of the school reserves the right to search any area under a student’s control
to help enforce rules and preserve a safe and orderly learning environment. The school/parish is
co-tenant of lockers and desks and reserves the right to search them at any time without notice.

SEXUAL HARRASSMENT
The Diocese of Harrisburg prohibits any form of sexual harassment of or by employers,
employees, volunteers or students. Sexual harassment is defined as:
1. threatening to impose adverse employment, academic, disciplinary or other sanctions
on a person unless sexual favors are given
2. promising favorable benefits for sexual favors
3. conduct or suggestions of a sexual nature which would be offensive to a reasonable
person.
Sexual harassment includes, but is not limited to, the following behaviors:
1. Derogatory verbal comments such as epithets, jokes, slurs or unwanted sexual advances;
2. Displaying lewd visuals such as posters, photographs, cartoons, drawings or gestures
including derogatory and/or sexually-oriented materials;
3. Unwanted physical contact or sexual overtures which unreasonably interferes with an
individual’s work or academic performance or which creates an intimidating, hostile or
offensive working or academic environment;
4. Threats and demands to submit either to sexual requests as a condition of continued
employment, grades, other benefits, etc. or to avoid some other loss and offer of
benefits in return for sexual favors;
5. Retaliation for having reported or threatened to report sexual harassment.
Any student who experiences some form of sexual harassment should report it to the school
administration. Prompt investigation of allegations of sexual harassment will be made on a
confidential basis by the most immediate administrative authority not involved with the
allegation to ascertain the veracity of complaints. Any student who engages in sexual
harassment is subject to discipline, up to and including expulsion, depending on the seriousness
of the offensive conduct. Any student who engages in sexual harassment may also be subject to
legal proceedings.
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SCHOOL SUPPLIES
A list of school supplies will be distributed by each teacher before the start of the school year.

SPORTS
Immaculate Conception B.V.M. School is a member of the Diocese of Harrisburg Catholic
Youth Organization and is directed by the Immaculate Conception B.V.M. Athletic
Association. Our program focuses on providing an atmosphere of cooperation, teamwork, and
sportsmanship. The students in grades 5 through 8 may participate in the program adhering to
satisfactory academic performance and character development.
Students may not participate in sports activities on a day of absence from school due to illness.
The sports program is comprised of:
 Boy’s Basketball
 Girl’s Basketball
 Girl’s Volleyball
 Cheerleading – for girls in Grades 4 – 8
 Mini Cheerleading – for girls in Grades K - 3
 Delone Football –for boys in Grades 7 and 8
 Delone Wrestling – for boys in Grades 3 -8

STUDENT RECORDS
Pennsylvania law requires that all school district records be open for inspection by citizens of
the Commonwealth. However, the Family Education Rights and Privacy Act limits access to
student records. Parents should be aware of the following information:
1.
2.
3.

Parents may request to see their child’s records by contacting the principal to arrange an
appointment. The principal or teacher will review the records with you.
Parents may request a hearing to correct or challenge information which is inaccurate or
misleading, or which violates the student’s privacy or personal rights.
The school may not release records to anyone without parental consent except to:
a . school officials, including teachers, within the same school who may have a
legitimate educational interest.
b. officials of the school in which the student intends to enroll.

No information will be released to anyone else without written consent of parents of a minor
student. The written consent of a student age 18 or married is needed to release records.
For the purpose of access to records, a “parent” could be natural parents, a guardian, or an
individual acting as a parent of the student in absence of a parent or guardian. The school
presumes that either parent of the student has authority to review the student’s records unless
the school has been given evidence that there is a court order or other legal reason providing the
contrary.
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SUPPLEMENT TO THE HANDBOOK
A supplement to the handbook will be sent to each family in the beginning of the year with the
following information: faculty/staff members, school board members, yearly calendar, lunch
and milk prices and any additions or revisions to the handbook.

TELEPHONE
The school phone is for the use of the faculty and school personnel. In an emergency pupils
may use the phone, but only with the permission of the principal or designee.

TESTING
A standardized testing program is administered annually to determine specific learning patterns
of students, to monitor the effectiveness of the various instructional programs, and to measure
the educational progress of the elementary students of our diocese, as compared to national
norms.
Iowa Test of Basic Skills
Spring
Grades 3 - 8
Cognitive Abilities Test
Spring
Grades 3, 5 and 8
Dynamic Indicators of Basic Early Literacy
3 times a year Grades K - 4

TRANSFER
Students transferring to another school are required to return all books and school material to
the teacher. A Release of Records form must be signed by the parents before the student’s
records can be transferred to another school. Health records, transcripts of marks and tests will
be mailed directly to the forwarding school.

TRANSPORTATION
Children of all grades need a note if means of transportation deviates from what is on file
(including walking to the Library, etc.)
Bus - Bus transportation is provided by the individual school districts for students who live
approximately one mile or more from school. Students are expected to be courteous to the
driver and one another and to obey the safety regulations established by the school districts
providing transportation.
Serious discipline problems will lead to loss of riding privileges of students. At bus stops
students should behave, wait in a safe place until the bus stops, and respect the property of
nearby residents.
Students are not permitted to ride buses outside of their school districts.
Cars - Due to extreme traffic congestion, we request great CAUTION when transporting
students to and from school in a car.
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The children are dismissed in the rear of the building from the school yard. Parents are to
come into the yard cautiously. Teachers walk students to their cars.
Walkers - Students walking to and from school should be mindful of safety regulations,
especially at intersections.
Students should respect the property of persons living along their route to school.
Students should not talk to strangers or go near the car of a person who is not authorized to
transport them to school.

TUITION
Immaculate Conception BVM School is operated as a faith community, and not as a
commercial or secular enterprise. The school provides an opportunity for the development of
faith-based values and for receiving instruction in the Gospel of Christ as part of its religious
mission and ministry. Consequently, the payment of tuition may not be considered as creating
a commercial or contractual relationship between the school and the parents that may be
constructed to create a legally enforceable obligation on the part of the school, or its sponsoring
ecclesiastical entities, to allow for continued enrollment, or to provide any type or level of
educational services, or to provide such services involuntarily.
Tuition Policy
Tuition will be determined on a yearly basis.
Parents are expected to attend and support the parish in which they are registered on a weekly
basis in order to qualify for the parishioner rate.
Tuition payments for each academic year begin in July and continue through April inclusive.
Installments are due the first day of each month. If tuition is delinquent and the family has not
made alternate payment arrangements with the school, the student’s grade report will be
withheld.
In order for a child to be assigned to a class in September, all delinquent tuition from the
preceding academic year must be paid in full. If there is a family or financial problem that
affects tuition payments, parents must contact the school in writing to make alternate
arrangements.
The decision to admit a student with delinquent tuition from previous year will be decided by
the Administration. If, unfortunately, a child must leave the school because of unpaid tuition
and is transferred to another school, no academic records or grade reports will be forwarded
until all debts are fully paid.
Parents are required to pay tuition on a monthly basis. Any amounts not received by May 15
will incur a 10% late fee. Any amounts not received by June 15 will be referred to the Credit
Bureau for collection. Delinquent payments may also be pursued through the Magistrate’s
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Office. In case of unexpected hardship, parents are responsible for contacting the Principal
prior to May. Individual cases will be reviewed by the Finance Committee of the Board of
Education.
In order for any student to:
1. Participate in Kindergarten or eighth grade end-of-year ceremonies
2. Advance to the next grade
3. Receive a final grade report
4. Have grades, transcripts or records forwarded to any other school
All tuition must be paid-to-date UNLESS OTHER ARRANGEMENTS HAVE BEEN
MADE.

UNIFORM
The complete school uniform is to be worn on all school days of the year unless otherwise
stated.
Flynn & O’Hara Uniform Company supplies our school uniform. They visit the school
sometime during the month of April. If you wish to order uniforms at other times, order forms
are available in the school office. Uniforms purchased from J.C. Penney’s, Kohl’s, Sear’s,
etc… will be accepted only if they match the style, color and material of our designated
supplier.
All khaki pants and skorts must be purchased through Flynn & O’Hara Uniform
Company.
Girls-Grades 1, 2, 3, 4
Blue/khaki plaid jumper, white Peter Pan collar blouse or white/ navy turtleneck.
Girls-Grades 5, 6, 7, 8
Blue/khaki plaid skirt, white blouse, white three-button shirt with school logo, white or navy
turtleneck and navy blue v-neck or cardigan sweater.
Girls-Grades 1, 2, 3, 4, 5, 6, 7, 8
Navy blue or khaki pants, white blouse or three-button golf shirt with school logo. Khaki short,
white blouse or turtleneck and navy blue v-neck (with school logo) or cardigan sweater. White
or navy knee-highs, leotards or anklets.
Boys-Grades 1, 2, 3, 4, 5, 6, 7, 8
Navy blue or Khaki pants, white three –button golf shirt with school logo, white or navy blue
turtleneck, navy blue v-neck vest or sweater, white or blue socks. A blue three-button golf shirt
with school logo may also be worn.
A belt must be worn.
Summer Uniforms may be worn from the beginning of school until October 15th and begin
again on May 1st until the end of the school year. The summer uniform remains the same: blue
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walking shorts and white shirt with the school logo. A belt must be worn with the shorts.
White or blue socks are to be worn.
Boys & Girls-Grades K, 1, 2, 3, 4, 5, 6, 7, 8:
Shoes must be conservative style shoes, tie or loafer, black or brown. No-show or low cut socks
are not permitted. Ankles must be covered.
Body piercing is not permitted.
No visible tattoos.
No sneakers, hiking boots or skater style shoes.
Kindergarten-School uniforms are not required at this level. Sneaker and casual clothes may
be worn.
Gym Attire White tee shirts (no figures or writing may be on the tee shirt)
Navy blue shorts (No logo or writing on shorts)
Navy blue sweatpants/swooshes (No logo or writing on sweats)
Navy blue or white sweatshirt
Gym shoes (sneakers)
Gym uniform may be worn to school on Gym day. Sweatshirts and sweatpants are to be
worn over shorts from October to April.

Girls
Girls may wear small earrings. No dangling earrings are permitted.
Hats are not worn inside the school.
No more than two pierced earrings may be worn in each ear. No dangling earrings are
permitted.
During the school day, only one necklace may be worn.
No necklaces, or bracelets may be worn on gym days.
Boys
Earrings for male students are not permitted.
Hats are not worn inside the school.
Boys’ hair must be cut as not to extend below the top of the shirt collar or the top of the
eyebrows. Hair style may not extend below the bottom of the ear lobes.
No earring or inappropriate jewelry may be worn.
No hats or caps may be worn in the building.
Kindergarten
School uniforms are not required at this level. Sneakers and casual clothes may be worn.
Haircuts/ Styles/ Fads
Hairstyles are to be neat and in good taste. Unusual haircuts and/or hairstyles will not be
permitted. Hair colors may be only those which are genetically possible.
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The administration reserves the right to ask for the removal of jewelry or make-up deemed to be
inappropriate.

VISITORS
In order to insure a safe school environment, all school doors will remain locked during the school
day.
All visitors, volunteers or parents must enter the school at the school office. Visitors, parent and
volunteers must sign in at the school office before going to any part of the school building before,
during and after school hours.

VOLUNTEERS
We encourage and welcome volunteers in the following areas:
Homeroom Parents
Classroom Aides
Typists
Library Aides
Computer Aides
Cafeteria Aides
We invite and encourage active participation in the following school organizations:
Athletic Association
Development Committee
Home and School Association
Maintenance Committee
A volunteer form is sent home at the beginning of the school year.
Policy for Volunteers
In compliance with the Diocesan Secretariat for Education, for the safety of the children,
Immaculate Conception B.V.M. School will require each regular school volunteer who works with
our students to obtain the following documents:
1. PA State Police Check (Request for Criminal Record Check)
2. Department of Public Welfare Check (PA Child Abuse History Clearance)
3. FBI Background Check ( Out of State Residents Only)
School volunteers are to view the Diocese of Harrisburg Youth Protection Program via the Internet
at www.hbgdiocese.org.
The clearances for school volunteers will be kept on file in the school office.

WEAPONS POLICY
The possession of any weapon on school property or at any school-related activity is to be
reported immediately to law enforcement officials. Any student in possession of a weapon will
be immediately suspended from the school. If, in the judgment of the Principal, there are no
extenuating circumstances, the student shall be expelled from the school.
The Principal reserves the right to define "weapon" in the case of objects other than the obvious
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guns and knives. Unloaded guns, replicas, and objects used in a threatening manner may all fall
into this category.
The Principal is to inform the Superintendent of Schools if anyone is accused of possessing a
weapon.
A threat to inflict violence on another person shall be investigated immediately by school
authorities. If a threat is determined to be credible, the student(s) involved may be suspended
and law enforcement officials notified. Students making threats against others may be required
to have a professional evaluation before they are permitted to return to class. If the assessment
by school authorities and the professional evaluation indicate that a student poses a threat to
him/her self, or to others, or requires support beyond what the school is able to provide, the
student may be asked to withdraw from the school. In a serious situation, students who are
considered to pose such a threat to themselves or others may be expelled. (Policy #5137.5)

WELLNESS PROGRAM
In conjunction with the schools in the Diocese of Harrisburg, Immaculate Conception B.V.M.
School recognizes that student wellness and proper nutrition are related to students’ physical well
being, growth, development, and readiness to learn. We are committed to providing a school
environment that promotes student wellness, proper nutrition, nutrition education and regular
physical activity as part of the total learning experience. In a healthy school environment, students
will learn about the participation of wellness in positive dietary and lifestyle practices that can
improve student achievement.
To ensure the health and well-being of all students, the school will provide:
 A comprehensive nutrition program consistent with federal and state requirements.
 Access at reasonable cost to foods and beverages that meet established guidelines.
 Physical education courses and opportunities for developmentally appropriate physical
activity during school days.
 Curriculum and programs for Grades K-8 that are designed to educate students about proper
nutrition and lifelong physical activity, in accordance with the State Board of Education
curriculum regulations and academic standards.

YEARBOOK
The annual school yearbook will be published in May of each year and made available to students
before the close of school in June.
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APPENDIX I
BUS TRANSPORTATION
Pennsylvania state law (Act 372) provides for transportation to all students within the district or
outside the district boundaries at a distance not exceeding ten miles by the nearest public
highway.

BUS SAFETY REGULATIONS
Students are expected to follow the rules established by the local School Districts, as well as,
each individual bus driver. Parents of students who ride the school buses are asked to review
the rules of bus conduct with their children. Parents should remind their children that breaking
these rules could result in suspension or loss of bus riding privileges. The rules are as follows:


Be on time at the designated school bus stop, arriving five minutes before the bus is due.
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Wait for your bus at a safe place, well off the highway, on the side of the street on
which you live. Cross the street to enter the bus, if necessary, only when the bus is
stopped and the red flashing signals are lighted.
Respect the property rights of people who reside at or near the bus stop.
Do not get into private vehicles with strangers. All School District vehicles are clearly
marked.
Enter the bus in an orderly manner and take your assigned seat. Bus drivers may assign
seats.
Remember that bus conduct should be the same as classroom conduct. Always obey
your bus driver.
Remain in your seat at all times except when boarding and unloading. Do not change
seats.
Keep your hands, head and feet inside the bus at all times. Never throw objects in or out
of the bus.
Be courteous to fellow students and the bus driver.
Use respectful tones and never use profanity and/or bad language.
Do no damage or tamper with any part of the bus. In addition to disciplinary actions
from violating this rule, you or your parents will be responsible for the payment of the
cost of repair.
Keep the aisle clear except when entering or exiting.
Harassment, fighting, eating and drinking are strictly forbidden, as is all other conduct
prohibited by the Student Code of Conduct.
The following items are not permitted in any school vehicle: live animals, weapons,
drugs, alcohol, tobacco, flammable liquids (gasoline, propane, fuel, etc.), fireworks,
firecrackers, smoke bombs, tape recorders, radios, balls, water pistols, spray bottles, pea
shooters, sling shots and any item too large for students to hold on their laps.

Any misconduct that could be detrimental to the health or safety of the driver, other students,
the bus or persons outside the bus will not be tolerated.
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APPENDIX II
CODE OF CHRISTIAN CONDUCT FOR A STUDENT OF
IMMACULATE CONCEPTION B.V.M. SCHOOL
I.

INTRODUCTION

The Diocese of Harrisburg, to which Immaculate Conception B.V.M. School is
accountable, states in its School Policies and Regulations: Regulations: Students in our
schools are expected to conduct themselves in a manner that reflects favorably on
themselves, their family, and their school. Students are expected to have respect and to
show consideration to other students, the administration, faculty and staff. They are to
cooperate to create a harmonious school atmosphere. Students are to recognize their
individual responsibilities as a condition for their acceptance into the school and their
fulfillment of them as a condition for remaining at the school. Students are expected to
conduct themselves, inside and outside of school and at school sponsored activities, in a
manner that reflects the moral teachings of the Catholic Church. Failure to do this may
result in disciplinary action, including expulsion. Policy # 5131 In keeping with this policy,
Immaculate Conception B.V.M. School promulgates this Code of Christian Conduct to
assist our students in conducting themselves properly. We endeavor to have each student
attain self-discipline and self-control; Christian traits needed for learning and for life. The
expectations set forth in this code are designed to help the child recognize and choose
acceptable, appropriate conduct. This, however, is the choice of the student. While we
strive to guide each student in a positive manner, the student may choose to misbehave, in
which case, consequences for misbehavior are included in this code.

II.

EXPECTATIONS

A. COOPERATION
Saint Paul asks to conduct ourselves in a way worthy of the Gospel. To live the Gospel, we
need to live with one another in a spirit of cooperation. It will then be clear that we are
standing firm in unity of spirit and love. (Phil. 1:27)
1) Students are expected to maintain silence at specified times and areas. These include, but
are not limited to: after the bell has rung in the schoolyard and in the cafeteria; at
assemblies, in corridors and stairways, and during emergency drills; entering and leaving
classrooms, school buildings, and library; going to and returning from church.
2) Students are expected to be courteous and to listen to ideas and information being shared.
3) Students are expected to contribute to class discussions in a polite manner.
4) Students are expected to raise their hand and wait to be acknowledged before speaking.
5) Students are expected to address everyone in a respectful tone of voice, using appropriate
language.
6) Students are expected to not disturb other students or a teacher during instructional time.
7) Students are expected to arrive at school and class on time.

8) Students are expected to act appropriately in order to enhance the learning/teaching
atmosphere.
9) Students are expected to follow directives of faculty and staff without complaint or
inappropriate comment.
10) Students are expected to accept correction in a respectful manner.
B. RESPECT FOR OTHERS
Each of us is a temple of the Lord. We show our love of Jesus by treating others with love
and respect. Even though we get along with some people better than others, we must love
each person we meet and show respect in our words and actions and build the kingdom of
God in our midst.
1) Students should uphold the reputation and character of each member of the Immaculate
Conception B.V.M. School community, as well as, the school name itself.
2) Students are to resolve any conflicts which arise in a peaceful manner.
3) Students are expected to communicate appropriately in their use of language and
gestures.
4) Students are expected to avoid behaviors that exclude, bother, disturb, and/or disrupt
others. This includes the following behaviors: name-calling, belittling, teasing, threatening,
or infringing upon the rights of others.
5) Students are expected to practice courtesy and proper manners at all times.
6) Students are expected to treat others with kindness, dignity, and respect.
C. RESPECT THE RIGHTS AND POSSESSIONS OF OTHERS
Each of us possesses the Spirit of God. To radiate that Spirit, we must recognize it in
ourselves and in others by loving with sincere hearts. With help from God, the source of all
patience and encouragement, we are able to live in perfect harmony with one another
according to the Spirit of Christ Jesus. (Romans 15:5)
1) Students are expected to ask permission to use or handle the possessions of others, to
refrain from use if permission is not granted, and to use and handle with care when
permission is granted.
2) Students are expected to refrain from copying the academic work of others.
3) Students are expected to give others their right to an education free from harassment,
disturbance, and disruption. Therefore, students are expected to contribute, in a positive
manner, to the establishment of a favorable atmosphere for learning.
4) Students are expected to refrain from writing on, scribbling on, drawing on, and/or
otherwise damaging, or defacing school property. This includes books, furniture, walls,
floors, supplies, equipment, etc.
5) Students are expected to use trash cans to dispose of trash.
6) Students are expected to use a school bag to carry all books.
7) Students are expected to keep designated books in clean covers.

8) Students are expected to use and handle all school property, and the property of others
with care.

GENERAL RULES AND REGULATIONS
With a sense of Christian responsibility, students are expected to:
1) Participate in religious services by singing, praying, and creating a reverent atmosphere.
2) Keep the buildings and grounds clean, and to assist in maintaining classroom care.
3) Help willingly when asked to do something extra.
4) Set a good example for other students
With a sense of academic responsibility, students are expected to:
1) Complete all written class work neatly, legibly, and carefully.
2) Keep all copybooks and workbooks neat and up-to-date.
3) Turn in all assignments on time.
4) Complete all written homework neatly, legibly, and carefully, and to turn in all
assignments on time.
5) Use of homework pad to copy all assignments.
6) Study for a minimum of: 45 minutes - Grades 4, 5, and 6 1 hour - Grades 7 & 8
7) Bring all class supplies and materials that are needed.
8) Request and complete all work that was missed during an absence from school or from
class. If an absence is three days or longer, this becomes the responsibility of the parent. 9)
Participate in class, be attentive, and follow directions.
10) Put forth his/her best effort.
Utilizing self-control, in concern for personal safety, the students are expected to:
1) Walk throughout the school building, especially on the stairs.
2) Exit and enter the school building in silence during an emergency drill.
3) Enter the school building before school or re-enter after leaving ONLY with the
permission and accompaniment of a faculty member.
4) Go directly home or to a place designated by the parent when dismissed.
5) Remain on the premise at ALL times during the school day, except with the expressed,
written consent of parent or guardian.
6) Refrain from picking up, throwing, kicking, etc. objects, snow or ice on or near the
school premises and in dismissal lines.
7) Observe all safety rules for walkers, car riders, and buses.
8) Obey crossing guard and cross streets only at corners.
In a spirit of cooperation, students are expected to:
1) Comply with these regulations concerning food: food is permitted in the schoolyard at
mid-morning break only; lunch must be completed before entering the schoolyard; chewing
gum is not permitted at any time.

2) Behave properly in the cafeteria, including speaking in quiet tones, remaining seated,
refraining from throwing food, trash, or other items; dismiss from the cafeteria in silence.
3) Remain in the schoolyard, avoid entering the alley during recess or lunch time, stand in
silence when the bell rings, and proceed to line in order and in silence.
4) Enter and exit assemblies in silence and refrain from speaking to or disturbing others
while the assembly is in progress.
5) Deliver and return all communications to and from parents on time.
6) Obey all classroom rules/regulations.
7) Adhere to proper dress code.
8) Report to assigned detention.

III.

CONSEQUENCES

Each individual makes his/her own choices regarding behavior. Students of Immaculate
Conception B.V.M. School are expected to make choices that will promote Christian and
Academic growth in our school. Positive choices will benefit the entire school community.
However, when one makes a choice that inhibits Christian and Academic growth, correction is
needed.

MINOR OFFENSES
The following steps will be taken by faculty when a student has committed a Minor Offense:
GRADES K - 3
Step 1 Verbal Warning
Step 2 Time-Out (3 times-outs may accumulate)
Step 3 Written Notification to Parent including plan for behavior change.
Step 4 Referral to Principal and Parent/Teacher Conference
*All time-outs are erased at the end of each month.
GRADES 4 - 8
Step 1 Verbal; Warning
Step 2 Demerit (5 demerits may accumulate)
Step 3 Detention and Written Notification to Parent (3 detentions may accumulate)
Step 4 Referral to Principal for In-School Suspension
*All demerits and detentions are erased at the end of each trimester.

MINOR OFFENSES INCLUDE, BUT ARE NOT LIMITED TO:
1) Talking

2) Disrupting the learning/teaching atmosphere
3) Lack of cooperation
4) Rudeness
5) Using or misusing another’s possessions; misuse of own possessions
6) Littering
7) Failure to have clean book covers
8) Running in building/schoolyard
9) Entering building without permission

10) Chewing gum
11) Misbehavior in cafeteria
12) Playing/being in undesignated areas
13) Misbehavior in schoolyard
14) Misbehavior going to, during, and coming from an assembly
15) Violation of Dress Code (Grades K-3 will receive a note for parents immediately; Grades 4-8
will progress through normal steps.)

MAJOR OFFENSES
The following steps will be taken by faculty when a student has committed a Major Offense:
GRADES K-3
Step 1 Time-out and Written Notification to Parent including plan for behavior change
Step 2 Referral to Principal and Parent/Teacher Conference
GRADES 4-8
Step 1 Detention and Written Notification to Parent
Step 2 Referral to Principal for In-School Suspension

MAJOR OFFENSES INCLUDE, BUT ARE NOT LIMITED TO:
1) Disrespectful tone of voice/improper language
2) Disrespectful when corrected
3) Fighting
4) Abuse of student rights (name-calling, etc.)
5) Cheating/copying work
6) Inappropriate behavior at a religious service
7) Misbehavior/Talking during an emergency drill
8) Throwing snow, ice, or other objects
9) Disregard for bus/bike rules
10) Lying
11) Use or possession of recorders, cell phones or two-way communication systems

SERIOUS OFFENSE
The following steps will be taken when a student has committed a serious offense:
ALL STUDENTS GRADES K-8:
Step 1 Immediate Referral to Principal; possible suspension or expulsion

SERIOUS OFFENSES INCLUDE, BUT ARE NOT LIMITED TO:
1) Use of obscenities
2) Abuse of Administrator, Teacher, or Staff rights
3) Destruction; damaging school property
4) Leaving the premises without permission
5) Truancy; violation of compulsory attendance laws

6) Use, possession, or sale of drugs, alcohol, tobacco, pornographic materials, weapons, or
explosives.
7) Failure to report to an assigned detention
8) Stealing
9) Forgery
10) Harassment, sexual harassment
11) Engaging in immoral conduct or gross behavior
12) Extortion
13) Persistent tardiness and/or failure to attend school regularly
14) Fighting
15) Threats of Violence

AFFIRMATION STATEMENT
Immaculate Conception School is a Catholic, parochial elementary school and, as such, is a
private non-public school. When parents register their child or children at Immaculate
Conception School, they are thereby agreeing to abide by, help enforce and be governed by all
of the School’s rules and regulations. Immaculate Conception School will remain the great
educational institution it is only if strict discipline is maintained among its students.
Accordingly, the School Administration has an absolute right to enforce the School’s rules and
regulations in a manner which is deemed, at the sole discretion of the School Administration, to
be in the mutual best interest of the School and all its students. Immaculate Conception School,
as a private school, has the absolute discretion to prescribe such rules, regulations, and penalties
for the violation thereof, as it deems necessary for the preservation of discipline in the
furtherance of its scholastic and related endeavors. Acceptance of a student by a private school
does not create a vested right to continued acceptance.
In order to confirm that the parents/guardians of our students have read and agree to abide by
and be governed by the policies and procedures set forth in this handbook, it is required that all
parents/guardians of students sign and date the attached affirmation card and return it to the
school office within one week of receiving this handbook.
..........................................................................................................................................................................................................................................

I/WE agree to abide by and be governed by the policies, procedures, rules and regulations of
Immaculate Conception School as set forth in the school handbook
Name (Please Print) ______________________________________________________

Signature________________________________________________________________

